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Forename Surname, Forename Surname, etc. [Authors of SAME affiliation.]
(Arial 11 pt, bold, center, spacing before 0 pt, spacing after 11 pt)
Department, Institution [Affiliation of above authors. Use APA style title case (link).]
(Arial, 11 pt, regular, center, spacing before 0 pt, spacing after 11 pt)
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abstract (Arial, 11 pt, bold, All caps, Left ALIGNMENT, Spacing before 61 pt, Spacing aFTER 11 pt)
This section of the paper should be a single paragraph abstract outlining the aims, scope and conclusion of the paper. While no word limit is imposed, authors should aim for an abstract length of about 300 words for full papers or about 50 words for shorter contributions. Use the style “CDIO Body Text” for the abstract text.
keywords
Insert 4-6 keywords, separated by commas. The last keyword must be “Standards: #” containing a numerical list of particularly relevant CDIO standards (e.g. “Standards: 1-6, 8, 10”).
Note:
· All the above must fit on the first page. 
· Insert a page break (Ctrl + Enter) before continuing with the rest of the paper. 

ABOUT CDIO PAPERS AND THE CDIO PAPER TEMPLATE
This section describes the main parameters of the CDIO paper template. This template is itself formatted as a CDIO paper.
CDIO conference papers are at most 10 pages, including the title page. Longer manuscripts can be considered when appropriate; however, the authors are encouraged to write concisely, and the length of the paper must be justified by the substance of the contribution.
The CDIO paper template uses a one-column format with left and right justification. The page size is A4, with top, bottom, left, and right margins = 2.54 cm. Gutter: 0 cm and Gutter position: Left. The footer size is 1.25 cm.
The body text (style “CDIO Body text”) has the following settings: Arial, 11 pt, regular, justified, single column, spacing before paragraph 0 pt, spacing after paragraph 11 pt.
Do not add an extra line before or after a body text paragraph – the template takes care of that. An exception is when adding an empty line or two (or a page break) to avoid an ugly page break.
The footer is in Arial, 9 pt, italic, centered, single line spacing, spacing before paragraph 0 pt, spacing after paragraph 0 pt.
FoRMATTING YOUR PAPER
This template is based on the “Styles” feature in Microsoft Word, where the formatting is automatically done for you by simply choosing the correct style. See Figure 1.
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Figure 1. CDIO paper styles
For this reason, we recommend typing directly in this file. If you still wish to type your text in another program and copy the text into this file, make sure to choose the paste option “Keep Text Only” when pasting (shortcut Ctrl + Shift + V). See Figure 2.
After pasting your plain text, reformat the text by choosing the appropriate style.
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Figure 2. Paste with “Keep Text Only” option
We strongly recommend using only the pre-defined CDIO styles and settings in this document to format your paper. Note the following guidelines:
· Do not modify styles or add new styles. 
· Do not edit page margins, letter spacing, page size, etc. Note that the paper size is A4 standard (and not US letter size). 
· Do not add page numbering.
· Do not include footnotes or headers.
· Paragraphs should not have any indents.
· Do not use landscape layout for pages (if needed: rotate the figure or table rather than the page).
If you have any questions, feel free to contact the CDIO Office at info@cdio.org.
HEADINGS
Three levels of headings are provided in the template.
Do not add extra lines before or after a heading – the template takes care of that.
Do not number the headings.
Heading 1
The primary heading uses the “CDIO Heading 1” style with the parameters:  Arial, 11 pt, bold, all caps, left alignment, spacing before paragraph 22 pt, spacing after paragraph 11 pt.
Heading 2
The secondary heading uses the “CDIO Heading 2” style with the parameters: Arial, 11 pt, bold and italic, left alignment, spacing before paragraph: 0 pt, spacing after paragraph: 11 pt.
Heading 3
The tertiary heading uses the “CDIO Heading 3” style with the parameters: Arial, 11 pt, italic, left alignment, spacing before paragraph 0 pt, spacing after paragraph 11 pt.
SPECIAL FORMATTING
If you use Word’s caption feature, numbered list or other automatically numbered elements, you MUST convert them to plain text for the final submission. This is to avoid runaway numbers when the papers are combined into the proceedings.
Equations
Equations may be inserted however you wish, if the following is followed:
· The equation is centered on the page. 
· Equations are numbered in Arabic numbers in parenthesis, and the numbering is placed at the far right to the equation. 
· There is roughly 11 pt of space before and after the equation. 
See an example below, showing an invisible-border 3-column table housing the equation (inserted using Microsoft Word’s built-in equation tool) in the center column and the equation number in the right-most column.
	
	
	(1)


Equation references should be referred to in the text in the form Eqn (1).
Equations should be typed (e.g., images are not acceptable) and all symbols should be explained within the text of your paper. You may include a separate section detailing all nomenclature.
Tables
There is a degree of flexibility concerning tables. You may choose how you wish to format the rows and columns, but please be consistent throughout your paper.  However, you must center the table on your page and insert a table caption using Word’s built-in “Insert Caption” tool. Note that in accordance with the APA style, the table caption uses sentence case capitalization and does not end with a period.
Table captions use the style CDIO Caption with the following settings: Arial, 11 pt, centered alignment, single line spacing, spacing before paragraph (table caption) 0 pt, spacing after paragraph (table caption) 11 pt. Place the table caption above the table.
We recommend to position tables at the top of pages. Please ensure that a legible text size is chosen. Tables should not span across multiple pages.
Table 1. Gender-distribution between different levels of education
	
	Male
	Female
	Total

	Elementary
	40
	60
	100

	Junior High
	60
	40
	100

	High School
	70
	30
	100



Figures
When using figures, center the figure on the page, use the layout option “In Line with Text”, and insert a figure caption using Word’s the build-in “Insert Caption” tool below the figure. Note that in accordance with the APA style, the figure caption uses sentence case capitalization and does not end with a period.
Figure captions use the style CDIO Caption with the following settings: Arial, 11 pt, centered alignment, single line spacing, centered alignment, single line spacing, spacing before paragraph (figure caption) 0 pt. spacing after paragraph (figure caption) 11 pt. Place the figure caption below the figure.
Figures should appear as close to their first citation in the text as possible with consideration for a smooth layout. We recommend to position figures at the top of pages. Please ensure that figures are legible.
If photographs or images are included, high-quality originals should be used.
[image: ]
Figure 3. Entire caption for figure centered and below the figure
acknowledgements
CDIO paper should include an acknowledgement section, placed after the conclusions section and before the reference lists. Use the “CDIO Heading 1” style for the heading.
In the acknowledgements section, Funding acknowledgements and other possible conflicts of interests should be listed, if applicable. Provide the funding agency written out in full, followed by a grant number or other relevant details. If no specific funding has been granted to support this work, please use the following sentence: “The author(s) received no financial support for this work.”
You may also use the section to acknowledge individuals that helped you with the work but without being authors, such as interviewees, the reviewers etc.
A page break between the FINANCIAL SUPPORT ACKNOWLEDGEMENTS and the REFERENCES section is not necessary.
The reference section
Use the APA format for all references as shown in the example below. If in doubt, consult www.apastyle.org.
Use the pre-defined “CDIO References” style for your reference list. This style has the following main parameters: Arial, 10 pt, left alignment, spacing before paragraph 0 pt, spacing after paragraph 3 pt.
When citing a reference in the text, use Author/Date in parentheses (Biggs & Tang, 2011) or (Malmqvist et al., 2012). If it reads better, refer directly to Lantada et al. (2012) in the text.
We suggest that you use either a reference tool like endnote (Clarivate, 2018) or the built-in reference system in Word. You can find a tutorial on how to use the built-in reference system in Word at https://support.office.com/en-us/article/create-a-bibliography-citations-and-references-17686589-4824-4940-9c69-342c289fa2a5 (Microsoft, 2018). References should be made so that other people can find them; include all relevant information when refer to a webpage and the date it was accessed.
Please ensure that references cited in the main text are listed in the references list, and vice versa.
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If the following “BIOGRAPHICAL INFORMATION” section fits on this page, insert it here. If it does not fully fit on this page, insert a page-break (Ctrl + Enter) after the reference section.

Biographical information
Include a 1-paragraph biography of the author(s) where the author’s name is in bold and italic font. For the corresponding author you must include institution, department, address and email. The authors must grant a Creative Commons version 4.0 license to reproduce the work and include the corresponding marking. See an example below. 
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Note:
· Insert a page break (Ctrl + Enter) if you are going to add an appendix
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